<Insert School Letterhead>


CLASSIFICATION AS A HABITUAL TRUANT

Parent Name:




 

Address:


City, ST., ZIP:





Phone Number:

Student Name:





Date of Birth:


Gender:

Grade:
Dear Parent or Guardian,

This is to notify you for the 3rd time that your son/daughter is truant, habitually insubordinate or has been tardy/absent excessively.  Corrective action is urgently needed.  California Education Code Section 48262 requires us to now classify and report your son/daughter as a habitual truant.  School and District staff have made conscientious efforts to discuss and resolve this serious concern without success.

Education Code 48262 – Habitual Truant: Any pupil is deemed an habitual truant who has been reported as a truant three or more times per school year, provided that no pupil shall be deemed an habitual truant unless an appropriate district officer or employee has made a conscientious effort to hold at least one conference with a parent or guardian of the pupil and the pupil himself, after the filing of either of the reports required by Section 48260 or Section 48261. (Amend Stats. 1976, Ch. 1010)

According to our records, your child’s school attendance summary for the current school year is:

_____  # of School Days to Date


_____  # of Excused Absences

_____  # of Actual Days Attended


_____  # of Unexcused Absences


_____  # of Days Absent



_____  # of Unexcused Tardies > 30 minutes

Under California State Law, parents or caregivers are obligated to make certain that their children attend school regularly and punctually.  Ongoing failure to meet this parental responsibility makes you and your child subject to referral to the School Attendance Review Board and prosecution by the Tehama County District Attorney. 

To avoid such a referral:

You are now directed to meet with school official: _______________________________________________________.  

         <Name>

                                 <Title>
Your appointment is scheduled as follows:
Date:
________________

Time: ____________

If it is impossible for you to meet as scheduled, call me immediately at _________________.

Sincerely,










_______________
Principal/Administrator Signature




Date

Cc:  Cumulative File; CWA; CalWORKS
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